
1 
 

 

GMDC Recruitment Portal ς Manual for Applicant (Gujarat 
Mineral    Development Corporation) 

 

Table of Contents 
 

Guideline Applicant To submitting for Online Application ................................................................................................. 2 

1. How to Apply? ........................................................................................................................................................... 2 

2. How to login in Recruitment portal? .......................................................................................................................... 6 

3. How to change the forgot password? ........................................................................................................................ 7 

4. How to access the dashboard?................................................................................................................................... 9 

5. How to apply against Current opening? ................................................................................................................... 10 

6. Fill the Qualifications ............................................................................................................................................... 14 

7. Submit your Experience ........................................................................................................................................... 17 

8. Fill Language and your Reference. ........................................................................................................................... 19 

9. Fill up user other details .......................................................................................................................................... 21 

10. Document submission ......................................................................................................................................... 24 

11. Dashboard after apply for post ............................................................................................................................ 26 

12. How to change the password? ............................................................................................................................. 28 

  

 

 

 

 

 

 

 

 
 

 

 



2 
 

Guideline Applicant To submitting for Online Application 
1. How to Apply? 
 

 

A. CƻǊ ŀǇǇƭȅƛƴƎ ƻƴƭƛƴŜ ǊŜŎǊǳƛǘƳŜƴǘ ǇƻǊǘŀƭ ŦƛǊǎǘ ŎƭƛŎƪ ƻƴ άRegistrationέ button. Current opening also can 
see here. 

 
B. After click on registration the following page will be seen. 
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C. !ǇǇƭƛŎŀƴǘ ǎƘƻǳƭŘ ǇǊƻŎŜŜŘ ŦƻǊ ǳǇƭƻŀŘƛƴƎ ǘƘŜ ǇŀǎǎǇƻǊǘ ǎƛȊŜ ǇƘƻǘƻ ōȅ ǳǎƛƴƎ ŎƭƛŎƪ ƻǇǘƛƻƴ ƻƴ ά.ǊƻǿǎŜέ 

button. This will provide option to photograph file. Once you click on upload button photograph will 

be seen which you may verify.  

Note: - 

ü Applicant are requested to the only upload the.jpg, .gif, .bmp, .png, .jfif and .jpeg 

  extensions file. 

ü  And file size should not be more than 500 KB. 

ü All * fields are compulsory. 

 

 

 

 

D. In the άCƛǊǎǘ bŀƳŜέ ǇƭŜŀǎŜ enter only ȅƻǳǊ άCƛǊǎǘ Nameέ for example if your full name is ά{¦w9{I 

RAMSAJIVAN t!¢9[έ ǘƘŜƴ ŀǎ ȅƻǳǊ ŦƛǊǎǘ ƴŀƳŜ is ά{¦w9{Iέ ȅƻǳ ǿƛƭƭ Ŧƛƭƭ ǘƘŜ ōƻȄ ƻƴƭȅ ǿƛǘƘ your first 

name ά{¦w9{IέΦ 

E. In the άaƛŘŘƭŜ bŀƳŜέ ǇƭŜŀǎŜ ŜƴǘŜǊ ƻƴƭȅ ȅƻǳǊ άMiddle Nameέ for example if your full name is 

ά{¦w9{I w!a{!WL±!b t!¢9[έ ǘƘŜƴ ŀǎ ȅƻǳǊ ƳƛŘŘƭŜ name is άRAMSAJIVANέ ȅƻǳ ǿƛƭƭ Ŧƛƭƭ ǘƘŜ ōƻȄ ƻƴƭȅ 

with your middle ƴŀƳŜ άRAMSAJIVANέΦ 

F. In the ά[ŀǎǘ bŀƳŜέ ǇƭŜŀǎŜ ŜƴǘŜǊ ƻƴƭȅ your άLast Nameέ ŦƻǊ ŜȄŀƳǇƭŜ ƛŦ ȅƻǳǊ Ŧǳƭƭ ƴŀƳŜ ƛǎ ά{¦w9{I 

w!a{!WL±!b t!¢9[έ ǘƘŜƴ ŀǎ ȅƻǳǊ ƭŀǎǘ ƴŀƳŜ is άt!¢9[έ ȅƻǳ ǿƛƭƭ Ŧƛƭƭ ǘƘŜ ōƻȄ only with your last name 

άt!¢9[έΦ 

G. In the άCŀǘƘŜǊ bŀƳŜέ ǇƭŜŀǎŜ ŜƴǘŜǊ ƻƴƭȅ ȅƻǳǊ άCŀǘƘŜǊΩǎ bŀƳŜέ ŦƻǊ ŜȄŀƳǇƭŜ ƛŦ ȅƻǳǊ full name is 

ά{¦w9{I w!a{!WL±!b t!¢9[έ ǘƘŜƴ ŀǎ ȅƻǳǊ father name is άRAMSAJIVANέ ȅƻǳ ǿƛƭƭ Ŧƛƭƭ ǘƘŜ ōƻȄ ƻƴƭȅ 

with your άFather Nameέ ŀǎ άRAMSAJIVANέΦ 

H. Lƴ ǘƘŜ άCŀǘƘŜǊ hŎŎǳǇŀǘƛƻƴέ ŜƴǘŜǊ your father occupations. 

I. Enter your Date of birth in DD/MM/YY format. You can change/edit/modify your choice till you 

have not Submit your registration. The data entered cannot be edited/changed/modified on the 

website once the registration is submitted. However, The Applicant can edited/change/modify 

his/her registered details after registration at the time of submitting application. 

J. Select only one Gender radio button of Male, Female or other. 

K. 9ƴǘŜǊ ȅƻǳǊ ōƛǊǘƘ ǇƭŀŎŜ ƛƴ ǘƘŜ άtƭŀŎŜ ƻŦ ōƛǊǘƘ άōƻȄ. 
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L. Enter the Native Place and Nationality for example: If your native is Ahmedabad then enter your 

άbŀǘƛǾŜ tƭŀŎŜέ ŀǎ ά!ƘƳŜŘŀōŀŘέ ŀƴŘ ŜƴǘŜǊ άbŀǘƛƻƴŀƭƛǘȅέ ŀǎ άLƴŘƛŀƴέΦ 

M. {ŜƭŜŎǘ ǘƘŜ άaŀǊƛǘŀƭ ǎǘŀǘǳǎέ ƻŦ aŀǊǊƛŜd/ Widowed / Separated /divorce or single from the drop-

down list. 

N. 9ƴǘŜǊ ȅƻǳǊ άaƻǘƘŜǊ ǘƻƴƎǳŜέ ŦƻǊ ŜȄŀƳǇƭŜ: if your ƳƻǘƘŜǊ ǘƻƴƎǳŜ ƛǎ DǳƧŀǊŀǘƛ ǘƘŜƴ ǎŜƭŜŎǘ άDǳŀƧŀǊŀǘƛέ 

from the option box.  

O. {ŜƭŜŎǘ ȅƻǳǊ ά.ƭƻƻŘ DǊƻǳǇέ ŦǊƻƳ ŘǊƻǇ Řƻǿƴ ƭƛǎǘΦ  

P. Enter your Personal Account Number (PAN) and enter your Passport Details (Optional). 

Q. Enter your valid current ά9Ƴŀƛƭ !ŘŘǊŜǎǎέ for communication with GMDC. For example: 

xyz@gmail.com. You can change/edit/modify your choice till you do not submit your registration. 

The data entered cannot be edited/changed/modified on the website once the registration is 

submitted. 

 

R. Lƴ ǘƘŜ άtŜǊƳŀƴŜƴǘ !ŘŘǊŜǎǎέΣ ǘƘŜ Applicant has to write the permanent address where he/she is 

ǎǘŀȅƛƴƎ ŀƴŘ ƛƴ ǘƘŜ άCurrent Addressέ ǘƘŜ Applicant has to write his/her current address where he 

wishes to be informed regarding the proceedings of the advertisement . Whereas his/her 

permanent address would be a place where always he/she or parents or guardians may reside 

permanently and would accept all the communications in future. 

S. LŦ ǘƘŜ ŎŀƴŘƛŘŀǘŜΩǎ Current Address and Permanent Address is too same then the candidate must 

ǿǊƛǘŜ ǘƘŜ tŜǊƳŀƴŜƴǘ !ŘŘǊŜǎǎ ŀƴŘ ŎƭƛŎƪ ƻƴ άSame as Aboveέ check box button given in between the 

άtŜǊƳŀƴŜƴǘ !ŘŘǊŜǎǎέ ŀƴŘ άCurrent !ŘŘǊŜǎǎέ ōƻx. 

 

 

T. Enter your valid current Mobile Number to get SMS for different stages of communication from 

GMDC and for any other communication if found necessary by GMDC. You can change/edit/modify 

your choice till you do not submit your registration. The data entered canΩǘ 

Edited/Changed/Modified on the website once the registration is submitted. 

U. Enter your valid resident contact number and Office contact number (Optional). 

V. tƭŜŀǎŜ 9ƴǘŜǊ ȅƻǳǊ ǇǊŜǎŜƴǘ ǎŀƭŀǊȅ ŀƴŘ ǎŜƭŜŎǘ ȅƻǳǊ ƻǇǘƛƻƴ ŦƻǊ άŜȄǇŜŎǘŜŘ ǎŀƭŀǊȅέ ŦǊƻƳ !ǎ ǇŜr company 

rule/Not less than/Negotiable Boxes.  
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W. Enter your Aadhar card No as given (Optional). 

X. Upload your birth certificates.  

 

Note: - 

ü Applicant are requested to only upload the .jpg, .gif, .bmp,.png, .jfif and .jpeg   extensions 

file. 

ü  And file size should not be more than 5 MB. 

 

Y. Enter the verification which has been shown in the right-side box for example: Verification Code 

ǎƘƻǿƴ ƛƴ ǊƛƎƘǘ ǎƛŘŜ ōƻȄ ƛǎ άмонсέΦ ±ŜǊƛŦƛŎŀǘƛƻƴ ŎƻŘŜ ǿƛƭƭ ŎƘŀƴƎŜ ŜǾŜǊȅ ǘƛƳŜΦ 

Z. Please verify your details once agaiƴ ŀƴŘ ǘƘŜƴ ǇǊŜǎǎ ƻƴ άSubmitέ hƴŎŜ you confirm your 

registration ȅƻǳ ǿƛƭƭ ƴƻǘ ōŜ ŀōƭŜ ǘƻ ά95L¢έ ǘƘŜ details shown. Hence thoroughly confirm your details 

and then once you are sure all the details ŀōƻǳǘ ǘƘŜ ŎƻǊǊŜŎǘƴŜǎǎ ƻŦ ŎƭƛŎƪ άSubmitέ button. You will 

receive successfully registration message in your Email and Mobile number. 

AA. ̧ ƻǳ ǿƛƭƭ ƎŜǘ ȅƻǳǊ άUsernameέ ŀƴŘ άPasswordέ ƛƴ ȅƻǳǊ Email and Mobile number. 
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2. How to login in Recruitment portal? 
 

A. Enter your Username and Password which you have received on your registered Email and 

registered mobile number. 

B. Enter the verification which has been shown in the right-side box for example:  Verification Code 

ǎƘƻǿƴ ƛƴ ǊƛƎƘǘ ǎƛŘŜ ōƻȄ ƛǎ άумспέΦ ±ŜǊƛŦƛŎŀǘƛƻƴ code will change every time. 

C. Click on submit button for login to the portal. 
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3. How to change the forgot password? 
 

A. LŦ ȅƻǳ ŦƻǊƎƻǘ ȅƻǳǊ ǇŀǎǎǿƻǊŘ ǘƘŜƴ ŎƭƛŎƪ ƻƴ άCƻǊƎƻǘ tŀǎǎǿƻǊŘέ ƭƛƴƪΦ 

 

 

B. When you click on Forgot Password the following page will be seen. 

C. Enter your registered Email address to get OTP. 
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D. Enter the correct OTP you received on your registered email and registered Mobile Number. 

E. /ƭƛŎƪ ƻƴ ά±ŜǊƛŦȅ h¢tέ ōǳǘǘƻƴ ǘƻ ǾŜǊƛŦȅ h¢tΦ 

 

F. After verification of OTP enter the άbew passwordέ. Re-type your password again. Please do not 

use copy paste option.  

G. /ƭƛŎƪ ƻƴ ά{ŀǾŜέ ōǳǘǘƻƴ ǘƻ ŎƘŀƴƎŜ ȅƻǳǊ ŦƻǊƎƻǘ ǇŀǎǎǿƻǊŘΦ 

 

H. ¢ƘŜ ƳƻƳŜƴǘ ȅƻǳ ǇǊŜǎǎ άSaveέ button a pop-up message will appear with Password reset 

successfully message. Press άhYέ ǘƻ ŎƻƴŦƛǊƳ the Password. 
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4. How to access the dashboard? 
 

A. After successful login you can see the dashboard with άCurrent Openingέ. 

B. You can see here the Advertisement No, Position Title, Location, Release Date,  Last Date. For 

example: Advertisement bƻ ƛǎ άDa5/κмуκнмф-нлέΣ tƻǎƛǘƛƻƴ ǘƛǘƭŜ ƛǎ ά/ƻƳǇŀƴȅ {ŜŎǊŜǘŀǊȅέΣ [ƻŎŀǘƛƻƴ 

ƛǎ ά!a.!WLΣ .!¢IL¸!έΣ wŜƭŜŀǎŜ ŘŀǘŜ ƛǎ άнлκлрκнлмфέŀƴŘ [ŀǎǘ 5ŀǘŜ ƛǎ άнрκлрκнлмфέ ƛƴ /ǳǊǊŜƴǘ 

Opening. 

 

C. To view post, click ƻƴ ǘƘŜ ά±ƛŜǿ tƻǎǘέ .ǳǘǘƻƴΦ When you click on button Advertisement pdf will be 

seen. You can save and print the same. 
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5. How to apply against Current opening? 
 

A. When you click on Apply Button the following Applicant details form page will be seen. 

 






































